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PUBLIC NOTICE 

NOTICE IS HEREBY GIVEN that North Bay Village (“Village”) is soliciting bids for short-term Complete 
Streets improvements, including providing all materials, labor, and equipment for bus shelters and 
pedestrian safety enhancements along John F. Kennedy Causeway (“Services”). Interested companies, 
firms, and individuals (“Bidders”) may obtain a copy of Invitation to Bid No. ITB-2025-007 (the “ITB”) to 
be issued on Wednesday, September 10, 2025 from the North Bay Village website 
(https://northbayvillage-fl.gov/bids-rfps/), or through the Onvia DemandStar portal 
(www.demandstar.com). The ITB contains detailed information about the scope of Services, submission 
requirements, and selection procedures.  

ITB Number: ITB-2025-007 

ITB Name: Complete Streets Short Term Improvements 

ITB Publish Dates: Wednesday, September 10, 2025 

Mandatory Prebid/Site Visit: Wednesday, September 17, 2025@ 11:00 AM Address: 1666 
Kennedy Causeway, North Bay Village, FL 33141, 1st Floor 
Conference Room 

Written Questions Deadline: Any questions, requests for information, or clarification pertaining 
to this ITB must be made in DemandStar by no later than: 

Wednesday, September 24, 2025@ 3:00 PM. 

ITB Closing Date/Time: Friday , October 10, 2025@ 3:00 PM  
Zoom Meeting ID: 875 8404 3302 
Zoom Password:  930431 

Anticipated Award Date TBD 

Contact Information: Email:  procurement@nbvillage.com. 

ITB Scope of Work: The project involves providing all necessary materials, labor, and 
equipment to complete bus shelter and pedestrian safety 
improvements along John F. Kennedy Causeway in North Bay 
Village. The work includes removing, disposing of, and replacing 
existing bus shelters, installing a new bus shelter, refurbishing 
crosswalk pavement markings, installing signs, submitting shop 
drawings for approval, restoring the site, and completing any other 
related tasks to ensure a fully functional and satisfactory 
installation. 

Interested Bidders may obtain the full ITB through the Onvia DemandStar portal (www.demandstar.com). 
If Bidders elect to use DemandStar, it is strongly encouraged to register with the system to receive 
notifications pertaining to this solicitation. All notices and any addenda issued by the Village with respect 
to the ITB will be made available through the DemandStar portal. It is the Bidder’s sole responsibility to 
ensure receipt of any issued notice or addenda relating to this ITB once posted to DemandStar. Bids shall 
be uploaded and received by the Village by no later than Friday, October 10, 2025, at 3:00 PM via 
DemandStar. Bids will not be received in person. Bids will be opened publicly. Any bid received after this 

https://northbayvillage-fl.gov/bids-rfps/
http://www.demandstar.com/
mailto:procurement@nbvillage.com
http://www.demandstar.com/
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time and date, whether by mail or otherwise, will be returned unopened. Bidders are responsible for 
ensuring that their bid is uploaded and received via DemandStar by the deadline. 

Pursuant to Section 38.18 of the Village Code of Ordinances, public notice is hereby given that a “Cone 
of Silence” is imposed concerning this solicitation.  The “Cone of Silence” prohibits communications 
concerning ITB’s, RFQ’s or Bids. The Cone of Silence shall terminate at the time the Village Manager 
makes his or her written recommendation to the Village Commission. Further information on the 
procedures relating to the Cone of Silence can be found in the ITB documents. 

Dated: May 8, 2025



NORTH BAY VILLAGE 
INVITATION TO BID NO. ITB-2025-007 

 

Table of Contents 
ITB Page 4 of 50 

TABLE OF CONTENTS 
 

Section Page 

Section 1: Introduction, Bid Requirements, and Evaluation  5 

Section 2: Services Requested 9 

Section 3. General Information 11 

Section 4: Forms & Exhibits 20 

 



NORTH BAY VILLAGE 
INVITATION TO BID NO. ITB-2025-007 

 

Section 1 
ITB Page 5 of 50 

SECTION 1 
INTRODUCTION, BID SUBMISSION REQUIREMENTS, AND EVALUATION 

1.1 INTRODUCTION/GENERAL BACKGROUND 

North Bay Village (the “Village”), a municipality located in Miami-Dade County, Florida, is soliciting bids to 
provide services for short-term Complete Streets improvements, including providing all materials, labor, 
and equipment for bus shelters and pedestrian safety enhancements along John F. Kennedy Causeway 
(the “Services,” as further defined herein). The Village hereby requests bids for the selection of one 
(individually and collectively, the “Contractor” or “Bidder”) to provide the Services, as set forth in greater 
detail in Section 2 of this ITB.  

The Village intends to award a contract to the selected Contractor for the Services described in this ITB 
for completion of the Services within four (4) months of the issuance of a Notice to Proceed, or through 
the successful completion and acceptance of the Services for the Project. 

1.2 SCHEDULE OF EVENTS 

The following schedule shall govern this ITB. The Village reserves the right to change the scheduled dates 
and times at its sole discretion.  

No. Event Date Time (EST) 

1 Advertisement/ Distribution of ITB (Cone of Silence Begins) 
ITB Available on DemandStar www.DemandStar.com and 
www.northbayvillage-fl.gov 

9/10/2025   

2 Mandatory Pre-Bid/Site Visit Meeting 9/17/2025 11:00 AM 

3 Closing Date for Bidder Questions 9/24/2025 3:00 PM 

4 Village’s Answers to Questions by Bidders 9/29/2025 3:00 PM 

5 Bids Due & Opened  
Zoom Meeting ID: 875 8404 3302 
Zoom Password:  930431 

10/10/2025 3:00 PM 

6 Village Staff Member’s Review of Bids for Responsiveness  TBD  

7 Village Manager Issues Recommendation to Commission TBD  

8 Commission Meeting to Award ITB to Contractor(s) and Approve 
Agreement(s)  

Fall 2025  

 
1.3 GENERAL BID INSTRUCTIONS; SUBMITTAL DEADLINE 

 
All Bids must be received by Friday, October 10, 2025 via Demandstar E-bidding upload. Bids received 
after the due date and time will not be considered.  

All Bids received will be publicly opened and announced during a meeting, on the date, place, and time 
specified in the Schedule of Events set forth in Section 1.2, above. All Bids received after that time shall 
be returned, unopened. 

1.4 BID REQUIREMENTS 
 

http://www.demandstar.com/
http://www.northbayvillage-fl.gov/
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In order to ensure a uniform review process and to obtain the maximum degree of comparability, Bidders 
shall submit a Bid that includes all of the following information/documentation, appropriately tabbed, in 
this exact order (“Bid”). Failure to do so may render a Bid as non-responsive. 

Tab A. Cover Page: A cover page with Contractor’s business name, address, and telephone 
number; name and all contact information for individual that will serve as “Project Manager,” a 
primary liaison between the Contractor and the Village; date; and subject “Bid for ITB No. ITB-
2025-004 for Services related to short-term Complete Streets improvements, including providing 
all materials, labor, and equipment for bus shelters and pedestrian safety enhancements along 
John F. Kennedy Causeway.” 

Tab B. Table of Contents. A Table of Contents that outlines in sequential order the major areas 
of the Bid, including enclosures. All pages must be consecutively numbered and correspond to the 
Table of Contents and shall be in the order required by this ITB. 

Tab C. Letter of Intent: A Letter of Intent shall be provided that briefly introduces the Contractor, 
the Contractor’s commitment to the Village, an understanding of the work to be performed and 
the aspects of the bid.   

Tab D. Bid Form.  Submit a signed, firm, lump sum cost for providing the Project work/services 
as delineated in this solicitation under Form 12. 

Tab E. Firm’s Qualifications. Contractors interested in performing these professional services 
must display relevant experience with the type of work solicited and should emphasize both the 
experience and capability of particular personnel who will actually perform the work. Accordingly, 
the Contractor must complete and submit Form 2, Company Qualifications Questionnaire and 
Form 9, References.  

1. To be eligible to respond, the Contractor shall have five (5) years of continuous operation 
under the same entity name and provide proof of same.  

2. Contractor must include any relevant business licenses, including occupational licenses, 
business tax receipts, and Florida registration (entity certifications, not personal) and a 
copy of the entity’s State Corporate Certificate or other proof from the State of Florida, 
Division of Corporations that Contractor is authorized to do business in this State. 

3. Contractor must provide copies of its professional and business licenses and insurance, 
qualifier for company name and type of licenses, as well as those for supporting firms, 
contractors, or subcontractors. 

4. Contractor shall provide a list of current and past clients, with emphasis on Florida 
municipalities.  

5. Contractor must also provide the official complaint history within the last five (5) years 
for its qualifying professional license. 

6. Contractor must provide evidence of prequalification with Florida DOT. See Section 2.2 
of this document for more information regarding this requirement.  

7. Contractor shall identify the Principal in Charge’s Experience. This individual must have a 

minimum of five (5) years’ experience in providing the Services. This individual must be 

capable of speaking and making decisions on behalf of the Contractor. Include a one-
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page resume with contact information for at least three (3) professional references for 

the individual designated to serve as Principal in Charge or Program Manager. 

Tab F. Project Team/Personnel Qualifications.  The Bidder must include the following 
information for this requirement: 

1. Complete and submit Form 8, Key Staff and Proposed Subcontractors. 

2. The Key Staff, including any key subcontractors, (the “Project Team”) working on the 
Project and/or providing the Services must have prior experience within the past ten (10) 
years of providing similar services. 

3. Provide an organizational chart showing reporting structure for the Project Team. 

4. Include one-page resumes for each person or subcontractor listed in Form 8, Key Staff 
and Proposed Subcontractors. Resumes should include experience with similar projects, 
specifying the role the individual employee served on the project. 

5. For each task, list each individual Key Staff member, including subconsultants, and 
indicate their relative involvement on the task (based on number of hours per week). Also 
indicate the relative involvement of the Prime Contractor and each key subconsultant on 
the project in total. 

Tab G. Insurance. Bidder must provide evidence of insurance currently in place that meets or 
exceeds the specifications set forth in this ITB or a commitment from an insurance company that 
such insurance coverage may be obtained by the Bidder prior to entering into an agreement with 
the Village. The successful Bidder(s) must submit, prior to signing of a contract, a Certificate of 
Insurance naming the Village as an additional insured and meeting the insurance coverage 
requirements set forth in this ITB, which are also set forth in the form of Professional Services 
Agreement attached to this ITB. 

The Village may require higher limits of insurance or additional coverage if deemed necessary. 

Tab H. Performance and Payment Bonds. The Bidder must submit a notarized letter from its 
surety guaranteeing that if the Bidder is awarded a contract, the surety will issue a letter of credit 
that attests to the bonding capacity (the maximum amount of surety credit a surety company) 
the surety will provide to the Bidder. The Surety shall also guarantee that it will issue Performance 
and Payment Bonds as required by the Village in this ITB. Failure to submit the Surety Guaranty 
letter with the Bid shall render the Bid nonresponsive. The Village shall be the sole judge in 
determining bonding capacity. 

Tab I. Bid Bond/Bid Security. Each Bid must be accompanied by a bid bond or bid security in 
the form of a certified or cashier’s check, in an amount of no less than five percent (5%) of the 
total bid amount, in the form provided in Form 13. Bid security shall be made by certified or 
cashier's check or by a bid bond made payable to the Village and provided by a surety company 
authorized to do business as a surety in the state. All bid bonds/bid securities shall be valid for a 
period of at least 90 days from the bid submission date. The bid bonds/bid securities for all 
unsuccessful Bids shall be returned after the 90-day period.  The purpose of the bid bond/bid 
security is to ensure that bids are honored and that they remain valid for the required period.  
Accordingly, bid bonds/bid securities are subject to forfeiture any time Bidders refuse to honor 
their bids for at least 90 days after bid opening. The bid bond/bid security of the successful bidder 
will be retained until such bidder has executed a contract and furnished any payment and 
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performance bonds, along with all insurance policies, licenses, or other documentation that may 
be required by the Village. If the successful bidder fails to furnish the required payment and 
performance bonds, fails to execute and deliver the contract, or fails to deliver the required 
insurance policies, licenses, or other documentation to the office of the purchasing agent within 
the time specified in the instructions to bidders, the Village may annul the notice of award and 
the entire sum of the bid bond/bid security shall be forfeited to the Village. If the Village Manager 
has waived the requirement for bid bond/bid security, the Village shall select this box: ☐. 

Tab J. Forms: Complete all forms provided in Section 4 that are not otherwise included in a 
separate tab.  

Tab K. References: Three (3) letters of references shall be submitted as part of the Bid, which 
shall each include the following information from the referencing individual: Name; Position; 
Entity; Address; Telephone Number; E-Mail Address; Contract Date and Value; Description of 
Project/Work; and Total cost of the project/work/studies, estimated and actual.  

1.5 EVALUATION AND AWARD OF CONTRACT. 

Award shall be made by the Village Commission to the lowest, most responsive and responsible Bidder 
whose qualifications indicate the award will be in the best interest of the Village and whose Bid complies 
with the requirements of this ITB.   

The Responsive Bidder is a person that has submitted a bid which conforms in all material respects to the 
ITB, including, but not limited to compliance with any requirements contained within the solicitation 
(“Responsive Bidder”). A member of Village Staff shall review and evaluate the Bids submitted to ensure 
that the minimum requirements of the ITB have been met. The Village Manager or designee may reject 
those Bids that do not meet the minimum requirements of the ITB. 

The Responsible Bidder shall be a person who has the capability in all respects to fully perform the contract 
requirements and the tenacity, perseverance, integrity, experience, ability, reliability, capacity, facilities, 
equipment, financial resources and credit which will give a reasonable expectation of good faith 
performance, and a person who has submitted a bid which conforms in all material respects to the ITB 
(the “Responsible Bidder”). In evaluating responsibility, the Village may also consider previous contracts 
with the Village, past performance and experience with other contracts, compatibility of the project team 
with Village personnel, and any other criteria deemed relevant by the Village. The Village Manager or 
designee may reject those bids that do not meet the minimum requirements of the ITB. 

In no case will the Award be made until all necessary investigations have been made into the 
responsiveness and/or responsibility of the Bidder and the Village Manager is satisfied that the Bidder is 
qualified and has the necessary organization, capital and equipment to carry out the required to perform 
the services or work set forth in this ITB within the specified timeframes. 

If the Village accepts a Bid, the Village will provide a written notice of award to the lowest responsive and 
responsible bidder, who meets the requirements of this ITB. If the successful bidder to whom the contract 
is awarded forfeits the award by failing to meet the conditions of this ITB, the Village may, at the Village’s 
sole option, award the contract to the next lowest, most responsive, and responsible bidder or reject all 
bids or re-advertise the Work. The Village reserves the right to withhold issuance of an award until the 
Successful Bidder has presented a signed original of the contract or purchase order along with any other 
required documents to the Village. No award shall be deemed final until the parties have fully executed 
the agreement(s) or purchase order(s) issued by the Successful Bidder, and if required, approved by the 
Village Commission.  
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Award of any bid is conditional upon the Village having funding to implement the agreement. The Village 
reserves the right to reject any or all bids which is in any way incomplete or irregular, re-issue the entire 
solicitation, or enter into agreements with more than one Contractor. 

END OF SECTION 1
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SECTION 2.  

WORK/SERVICES NEEDED BY THE VILLAGE 

2.1. SCOPE OF WORK/SERVICES 

The Contractor shall provide all necessary labor, materials, equipment, and expertise to complete the 
Complete Streets Short-Term Improvements Project in compliance with Exhibit C: Technical Specifications 
and Plans and Exhibit D: Opinion of Probable Cost. This includes the removal and installation of bus 
shelters at designated locations, requiring demolition, excavation, foundation work, and site restoration 
to ensure seamless integration with surrounding infrastructure. Additionally, the Contractor will be 
responsible for installing new signage, including R10-15A signs, as specified in the plans, ensuring proper 
excavation, foundation work, and secure mounting. 

Pavement improvements will involve the application of thermoplastic pavement markings and reflective 
pavement markers in accordance with project specifications. Any existing markings that conflict with new 
designs must be properly removed, and temporary markings will be installed as needed to maintain safe 
traffic flow. To support construction activities, the Contractor will also handle all mobilization and 
demobilization efforts, including site preparation, sanitary facility provision, staging area setup, and 
project signage installation. 

Traffic management is a key component of this project, requiring the Contractor to implement a 
Maintenance of Traffic (MOT) plan to ensure pedestrian and vehicular safety. The Contractor must provide 
necessary traffic control measures such as signage, striping, barricades, and flagmen while coordinating 
lane closures to minimize disruption. Lane closures must be scheduled for night hours (9:00 PM to 5:00 
AM) or weekends whenever possible. Additionally, the Contractor must ensure that public services such 
as garbage collection, mail delivery, and emergency access remain unaffected. 

To ensure the safety of workers and the public, the Contractor shall implement and maintain necessary 
safety measures, including proper signage, barricades, and hazard controls. A hurricane preparedness 
plan must be submitted prior to project commencement, outlining procedures for securing materials and 
equipment during severe weather events. Utility and site protection is also critical, requiring the 
Contractor to safeguard existing utilities and immediately notify the Village of any unforeseen obstacles 
that may impact construction. 

Administrative responsibilities will include securing all required bonds, insurance, and permits, as well as 
managing the coordination of construction activities to avoid conflicts with ongoing Village operations. 
The Contractor shall maintain regular communication with Village representatives through scheduled 
project meetings and ensure timely submission of reports, schedules, and Requests for Information (RFIs). 
A two-week look-ahead schedule must be updated and submitted throughout the project to track 
progress and address any scheduling concerns. 

Upon completion, the Contractor must finalize all project closeout requirements, including the submission 
of as-built drawings in PDF and AutoCAD formats. The worksite must be cleaned and restored to its original 
condition, with all waste materials disposed of in accordance with environmental regulations. The final 
project will not be considered complete, nor will final payment be processed, until all required 
documentation is submitted and approved by the Village. 

For clarity, any information provided in this Scope of Work that conflicts with Exhibit C: Technical 
Specifications and Plans or any subsequent revisions by the project’s Architect & Engineer (A&E) shall be 
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superseded by the latest approved technical documents. The Contractor is responsible for ensuring 
compliance with the final design specifications and any modifications issued throughout the project. 

This project reflects the Village’s commitment to sustainable practices and responsible urban 
development, ensuring that infrastructure upgrades align with local regulations, environmental 
protection, and public safety standards. The completion of this project will not only beautify North Bay 
Village but also strengthen its infrastructure, creating a safer, more connected, and resilient community 
for years to come. 

2.2. GRANT FUNDING. 

Contractors acknowledge that the Services may be fully or partially funded utilizing funds from the grants 
listed below (the “Grant”). Accordingly, by submitting a response to this competitive solicitation, the 
Bidder warrants and represents that it has reviewed the terms and conditions for each Grant and will 
perform the Services in accordance with the terms and conditions of the Grant(s). 

 
Grant Title      Grant Agreement Exhibit No. 

CIGP Kennedy Causeway Complete Streets Project Exhibit E 

  

  

  

  

  
If the Services will be funded utilizing Grant funds, the Village shall select this box:. 

 

 

END OF SECTION 2
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SECTION 3 

GENERAL INFORMATION 

3.1 GENERAL INFORMATION. The provisions provided in this Section 3 shall govern this ITB and shall 
be incorporated into the Agreement (if applicable), except as may be specifically modified in the 
contract awarded pursuant to this ITB. 

3.2 CONE OF SILENCE. Pursuant to Section 38.18 of the Village Code of Ordinances, a Cone of Silence is 
hereby imposed, prohibiting any communications between potential vendor, service providers, 
bidders, lobbyists, consultants, and Village staff and elected officials regarding this RFP. A Cone of 
Silence is established for all competitive selection processes for goods and services, protecting the 
procurement process from undue influences until a contract award recommendation is made.  

This Cone of Silence is effective after the advertisement of competitive procurements is published 
on the Village's website or in a general circulation newspaper.  The Cone of Silence shall terminate 
at the time the Village Manager makes his or her written recommendation to the Village 
Commission. However, if the Village Commission refers the Village Manager's recommendation 
back to the Village Manager or staff for further review, the Cone of Silence shall be re-imposed until 
the time as the Village Manager makes a subsequent written recommendation 

Specifically, the Cone of Silence prohibits:  

A. Any communication regarding a particular RFP, RFQ, or bid between a potential vendor, 
service provider, bidder, lobbyist, or consultant and the Village's professional staff including, but 
not limited to, the Village Manager and his or her staff; 
B. Any communication regarding a particular RFP, RFQ, or bid between the Mayor or Village 
Commissioners and any member of the Village's professional staff including, but not limited to, 
the Village Manager and his or her staff; 
C. Any communication regarding a particular RFP, RFQ or bid between a potential vendor, 
service provider, bidder, lobbyist, or consultant and any member of the selection committee 
therefor; 
D. Any communication regarding a particular RFP, RFQ or bid between the Mayor, Village 
Commissioners and any member of the selection committee; 
E. Any communication regarding a particular RFP, RFQ or bid between a potential vendor, 
service provider, bidder, lobbyist, or consultant and the Mayor or Village Commissioners; and 
F. Any communication regarding a particular RFP, RFQ or bid between any member of the 
Village's professional staff and any member of the selection committee. The Village Manager and 
the Chairperson of the selection committee may communicate about a particular selection 
committee recommendation, but only after the committee has submitted an award 
recommendation to the Village Manager and provided that should any change occur in the 
committee recommendation, the content of the communication and of the corresponding change 
shall be described in writing and filed by the Village Manager with the Village Clerk and be 
included in any recommendation memorandum submitted by the Village Manager to the Village 
Commission. 

Notwithstanding the foregoing, the Cone of Silence shall not apply to: 

A. Communications with the Village Attorney and his or her staff; 
B. Duly noticed site visits to determine the competency of bidders regarding a particular bid 
during the time period between the opening of bids and the time the Village Manager makes his 
or her written recommendation; 
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C. Any emergency procurement of goods or services; 
D. Communication regarding a particular RFP, RFQ or bid between any person and the 
contracting officer responsible for administering the procurement process for the RFP, RFQ or bid, 
provided the communication is limited strictly to matters of process or procedure already 
contained in the corresponding solicitation document. 

Furthermore, the provisions of the Cone of Silence do not apply to: oral communications at pre-bid 
conferences, oral presentations before selection committees, contract negotiations during any duly 
noticed public meeting, public presentations made to the Village Commission during any duly 
noticed public meeting or communications communication with the Village Clerk.  

Written communications or inquiries for clarification of process or procedure are allowed if directed 
to procurement@nbvillage.com. These must include the requester’s contact information. 
Communications to other Village officials or employees are prohibited until the Cone of Silence is 
lifted.  

Violations of the Cone of Silence are subject to the penalties provided under Section 38.18 of the 
Village Code and Section 2.11.1(t)(3) of the Miami-Dade County Code of Ordinances. Furthermore, 
violations of the Cone of Silence by Village employees may result in disciplinary actions, including 
dismissal. Those knowingly violating the policy are prohibited from serving on Village selection 
committees. Violations of the Cone of Silence by a particular bidder or proposer shall render any 
RFP award, RFQ award, or bid award to the bidder or proposer voidable. 

3.3 REQUESTS FOR INFORMATION/CLARIFICATION. The Village, independently or upon request, may 
furnish additional information related to this ITB so as to clarify any provision contained herein 
and/or to facilitate bids.  The Village has made efforts to provide accurate and complete 
information in this ITB.  The Village shall not be penalized in any way for the lack of any information 
deemed necessary by any responding firm.  Accuracy of this data is not guaranteed.  It is the sole 
responsibility of responding Bidders to assure that they have all information necessary for 
submission of their bids. Any and all questions or requests for information or clarification pertaining 
to this ITB must be made in writing via email to procurement@nbvillage.com. 

3.4 ADDENDA. If the Village finds it necessary to add to, or amend this ITB prior to the Bid submittal 
deadline, the Village will issue written addenda/addendum. Each Contractor must acknowledge 
receipt of each addendum by signing the acknowledgement (Form 4) and providing it with its Bid. 

3.5 CERTIFICATION. By submitting a Bid to this ITB, the signer of the Bid declares that the person(s), 
firm(s) and parties identified in the Bid are interested in and available for providing the Services; 
that the Bid is made without collusion with any other person(s), firm(s) and parties; that the Bid 
is fair in all respects and is made in good faith without fraud; and that the signer of the cover 
letter of the Bid has full authority to bind the person(s), firm(s) and parties identified in the Bid. 
By submitting a bid, the Contractor shall certify that it has fully read and understood this ITB and 
the bid method and has full knowledge of the scope, nature, and quality of work to be performed. 

3.6 ECONOMY OF PREPARATION. Bids should be prepared simply and economically, providing a 
straightforward concise description of the Bidder’s ability to fulfill the requirements of the ITB. 

3.7 JOINT BIDS. In the event multiple Bidders submit a joint Bid in response to this ITB, a single Bidder 
shall be identified as the Prime Contractor. If offering a joint Bid, the Prime Contractor must 
include the name and address of all parties of the joint Bid. The Prime Contractor shall provide all 
bonding and insurance requirements, execute any Contract, complete the required forms 
contained herein, and have overall and complete accountability to resolve any dispute that may 
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arise in connection with the Bid. Only a single contract with one Bidder shall be acceptable. The 
Prime Contractor’s responsibilities shall include, but not be limited to, performing overall contract 
administration, presiding over other bidders participating or presenting at Village meetings, and 
overseeing preparation of reports and presentations. The Prime Contractor shall also prepare and 
present a consolidated invoice(s) for services performed if awarded a contract. The Village shall 
issue only one check for each consolidated invoice to the Prime Contractor for Services 
performed. The Prime Bidder shall remain responsible for performing Services associated with 
response to this Bid even if other participating bidders fail to perform any obligations required 
herein. 

3.8 SUBCONTRACTING. If an awarded Bidder intends to subcontract any portion of the Services for any 
reason, the name and address of the subcontracting firm must be submitted along with the 
Bidder’s submittal or for approval by the Village Manager or designee prior to use. No 
subcontracting shall take place prior to Bid awarded to Bidder furnishing this information and 
receiving written approval from the Village. The Village reserves the right to reject a 
subcontractor who previously failed in the proper performance of a contract or failed to deliver 
on-time contracts of a similar nature, or who, the Village has determined in its sole discretion, is 
not in the position to perform the contract due to the subcontractor’s size, experience, or 
resources. 

The Bidder is further notified that all subcontractors must be properly licensed, insured, may not 
subcontract more than 25% of any portion of this contract for any reason, and shall be required 
to furnish the Village with a certificate of insurance that complies with the requirements of this 
ITB. 

3.9 INTERVIEWS. The Village reserves the right to short list Contractors and conduct personal 
interviews or require presentations by any or all Contractors prior to ranking, or at any time 
during the evaluation process, or at the Commission Meeting where selection and award is made. 

3.10 BIDS BINDING; RETENTION AND WITHDRAWAL OF BIDS.  
3.10.1 Bids Binding. All Bids submitted shall be binding upon the Bidder for 365 calendar days 
following opening.  
3.10.2 Firm Pricing. If the Bidder is awarded an Agreement pursuant to this ITB, the prices, rates, 
costs, fees, revenue sharing, or other monetary components of the Bid submitted in response to 
this ITB shall remain fixed and firm during the competitive procurement process and the initial 
term of the Agreement, awarded to the selected Bidder(s), which, unless otherwise provided 
herein, is typically one(1) year. 

3.10.3 Bid Withdrawal. Bidders may withdraw their bids from consideration by the Village 
pursuant to this ITB by notifying the Village Clerk in writing at any time prior to the scheduled 
opening. Bidders may withdraw their bids in person or through an authorized representative.  
Bidders and authorized representatives must disclose their identity prior to withdrawing their 
bids from consideration by the Village pursuant to this ITB. 

3.10.4 Retention of Bids. Bids, once opened, become the property of the Village. The Village 
reserves the right to retain all Bids submitted and use any ideas contained in any Bid, regardless 
of whether that Contractor is selected. 

3.11 PUBLIC RECORDS. Florida law provides that municipal records should be open for inspection by any 
person under Chapter 119, F.S. Public Records law. All information and materials received by the 
Village in connection with bids shall become property of the Village and shall be deemed to be 
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public records subject to public inspection. Pursuant to Section 119.071(1)(b), Florida Statutes, 
sealed bids received by the Village pursuant to this ITB are exempt from disclosure until such time 
as the Village provides notice of an intended decision or until 30 days after the opening of bids, 
whichever is earlier. Furthermore, if the Village rejects all bids submitted in response to this ITB, 
such bids shall remain exempt if the Village provides notice of its intent to reissue this ITB, 
provided that such bids shall not be exempt for longer than 12 months after the Village’s notice 
of its intent to reject all bids and reissue the ITB. 

Furthermore, Bidders are required to identify specifically any information contained in their Bid 
which they consider confidential and/or proprietary and which they believe to be exempt from 
disclosure, citing specifically the applicable exempting law.  

Pursuant to Section 119.0701, Florida Statutes, if a civil action is filed against a Bidder to compel 
production of public records relating to the Village’s contract for services, the court shall assess 
and award against the contractor the reasonable costs of enforcement, including reasonable 
attorney fees, if:  

1. The court determines that the contractor unlawfully refused to comply with the public 
records request within a reasonable time; and 

2. At least 8 business days before filing the action, the plaintiff provided written notice of the 
public records request, including a statement that the Bidder has not complied with the 
request, to the Village and to the contractor. 

3.12 IRREGULARITIES; RESERVATION OF RIGHTS. Bids will be selected at the sole discretion of the 
Village. The Village reserves the right to waive any irregularities in the request process, to reject 
any or all bids, reject a bid which is in any way incomplete or irregular, re-bid the entire solicitation, 
or enter into agreements with more than one respondent. Bids received after the deadline provided 
in this ITB will not be considered. 
 
The Village reserves the right to accept or reject any or all Bids, based upon its deliberations and 
opinions. In making such determination, the Village reserves the right to conduct a background 
investigation, including a criminal record check of the Bidder’s employees and subcontractors, to 
investigate the financial capability, integrity, experience and quality of performance of each 
Contractor, including officers, principals, senior management and supervisors, as well as the staff 
identified in the Bid.  

Respondents shall furnish additional information as the Village may require.  This includes 
information that indicates financial resources as well as ability to provide the requisite services.   

3.13 LOBBYIST REGISTRATION. Bidder must comply with the Village’s lobbyist regulations, including, but 
not limited to, Section 38.17 of the Village Code of Ordinances.  Please contact the Village Clerk 
at (305) 365-5506 or villageclerk@nbvillage.com for additional information. 

3.14 BID/PRESENTATION COSTS. The Village shall not be liable for any costs, fees, or expenses incurred 
by any Contractor in responding to this ITB, nor subsequent inquiries or presentations relating to 
its Bid.  

3.15 LATE SUBMISSIONS. Bids received by the Village after the time specified for receipt will not be 
considered.  They will be marked “LATE” and returned unopened. Bids received after the closing 

mailto:villageclerk@nbvillage.com
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time and date, for any reason whatsoever, will not be considered. Any disputes regarding timely 
receipt of Bids shall be decided in the favor of the Village. Bidder shall assume full responsibility 
for timely delivery at the location designated for receipt of Bids. The Village shall not be 
responsible for Bids received after the submittal deadline and encourages early submittal.  

3.16 COMPLETENESS. All information required by this ITB must be supplied to constitute an acceptable 
and complete bid. 

3.17 PERMITS, TAXES, LICENSES. The Contractor shall, at its own expense, obtain all necessary permits, 
pay all licenses, fees and taxes required to comply with all local ordinances, state and federal 
laws, rules, regulations and professional standards that would apply to this contract. 

3.18 LAWS, ORDINANCES. The Contractor shall observe and comply with all federal, state, and local 
laws, including ordinances, rules, regulations and professional standards that would apply to the 
contract. 

3.19 TERMS OF ENGAGEMENT; PROFESSIONAL SERVICES AGREEMENT. The selected Bidder(s) should 
be prepared to execute an agreement in substantially the form of the Construction Agreement 
provided in Exhibit “A” to this ITB. The terms of the agreement may be negotiated, at the Village’s 
sole discretion, upon selection of Contractor.  

3.20 COMPUTER AIDED DESIGN (CAD). If applicable, the selected Bidder will be required to produce all 
work product using the latest version of AutoCAD; prior to and during construction, CAD files shall 
be made available to the Contractor(s) at no cost for the Contractor’s coordination drawings and 
will be provided to the Village at no cost at the completion of construction. It must also be 
acknowledged that submitted work product as well as final permitted construction documents 
are and will be the property of the Village upon submittal. 

3.21 INSURANCE.  Contractor shall secure and maintain throughout the duration of this ITB and the 
contract, if selected, insurance of such types and in such amounts not less than those specified 
below as satisfactory to Village, naming the Village as an Additional Insured, underwritten by a 
firm rated A-X or better by A.M. Best and qualified to do business in the State of Florida. The 
insurance coverage shall be primary insurance with respect to the Village, its officials, employees, 
agents and volunteers naming the Village as additional insured. Any insurance maintained by the 
Village shall be in excess of the Contractor’s insurance and shall not contribute to the Contractor’s 
insurance.  The insurance coverages shall include at a minimum the amounts set forth in this 
section and may be increased by the Village as it deems necessary or prudent. Copies of 
Contractor’s actual Insurance Policies as required herein and Certificates of Insurance shall be 
provided to the Village, reflecting the Village as an Additional Insured. Each Policy and certificate 
shall include no less than (30) thirty-day advance written notice to Village prior to cancellation, 
termination, or material alteration of said policies or insurance. All coverage forms must be 
primary and non-contributory and the Bidder shall provide a waiver of subrogation for the benefit 
of the Village. The Contractor shall be responsible for assuring that the insurance policies and 
certificates required by this Section remain in full force and effect for the duration of the 
Agreement and any Projects. 

1. Commercial General Liability coverage with limits of liability of not less than a $1,000,000 
per Occurrence combined single limit for Bodily Injury and Property Damage. This Liability 
Insurance shall also include Completed Operations and Product Liability coverages and eliminate 
the exclusion with respect to property under the care, custody and control of Contractor.  The 
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General Aggregate Liability limit and the Products/Completed Operations Liability Aggregate limit 
shall be in the amount of $2,000,000 each. 

2. Workers Compensation and Employer’s Liability insurance, to apply for all employees for 
statutory limits as required by applicable State and Federal laws. The policy(ies) must include 
Employer’s Liability with minimum limits of $1,000,000.00 each accident. No employee, 
subcontractor or agent of the Contractor shall be allowed to provide Services pursuant to this ITB 
who is not covered by Worker’s Compensation insurance.   

3. Business Automobile Liability with minimum limits of $1,000,000.00 per Occurrence, 
combined single limit for Bodily Injury and Property Damage.  Coverage must be afforded on a 
form no more restrictive than the latest edition of the Business Automobile Liability policy, 
without restrictive endorsements, as filed by the Insurance Service Office, and must include 
Owned, Hired, and Non-Owned Vehicles. 

4. Professional Liability Insurance in an amount of not less than One Million Dollars 
($1,000,000.00) per occurrence, single limit. If Professional Liability Insurance is required, the 

Village shall select this box: ☐. 

5. Builder’s Risk property insurance upon the entire Work to the full replacement cost value 
thereof. This insurance shall include the interest of Village and Contractor and shall provide All-
Risk coverage against loss by physical damage including, but not limited to, Fire, Extended 
Coverage, Theft, Vandalism and Malicious Mischief. If Builder’s Risk insurance is required for this 

Project, the Village shall select this box: ☒. 

3.22 Bonds. The selected Contractor must, prior to performing any portion of the Work or Services and 
within three (3) days of the Effective Date of the Construction Agreement, deliver to the Village 
the Bonds required to be provided by Bidder hereunder and the Professional Services Agreement 
(collectively, the “Bonds”). The Village, in its sole and exclusive discretion, may also require other 
bonds or security, in order to guaranty that the awarded contract with the Village will be fully and 
appropriately performed and completed. The surety providing such Bonds must be licensed, 
authorized, and admitted to do business in the State of Florida and must be listed in the Federal 
Register (Dept. of Treasury, Circular 570). The cost of the premiums for such Bonds shall be 
included in the contract price.  If notice of any change affecting the scope of services/work, the 
contract price, contract time, or any of the provisions of the Professional Services Agreement is 
required by the provisions of any bond to be given to a surety, the giving of any such notice shall 
be the selected Contractor’s sole responsibility, and the amount of each applicable bond shall be 
adjusted accordingly. If the surety is declared bankrupt or becomes insolvent or its right to do 
business in Florida is terminated or it ceases to meet applicable law or regulations, the selected 
Contractor shall, within five (5) days of any such event, substitute another bond (or Bonds as 
applicable) and surety, all of which must be satisfactory to the Village. 

3.22.1 Performance Bond. If this provision is selected by the Village, the selected Contractor 
must deliver to the Village a performance bond in an amount equal to 100 percent of the price 
specified in the contract. The performance bond shall provide that the bonding company will 
complete the project if the selected Contractor defaults on the contract with the Village by failing 
to perform the contract in the time and manner provided for in the contract. If a performance 
bond is required, the Village shall select this box: ☒. 

3.22.2 Payment Bond. If this provision is selected by the Village, the selected Contractor must 
deliver to the Village a payment bond in an amount equal to 100 percent of the price specified in 
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the contract. The payment bond shall provide that the bonding company or surety will promptly 
pay all persons who supply labor, materials, or supplies used directly or indirectly in the 
performance of the work provided for in the contract between the selected Contractor and the 
Village if the selected Contractor fails to make any required payments only. If a payment bond is 
required, the Village shall select this box: ☒. 

3.22.3 Waiver of Bonds. If this provision is selected by the Village, the Village Manager has 
waived or limited the requirements contained herein for payment or performance bonds upon 
such circumstances as are deemed in the best interest of the Village. If the requirement for a 

payment bond is waived, the Village shall select this box: ☐. If the requirement for a performance 

bond is waived, the Village shall select this box: ☐. 

3.23 Indemnification.  

3.23.1 The awarded Bidder shall indemnify and hold harmless the Village, its officers, agents and 
employees, from and against any and all demands, claims, losses, suits, liabilities, causes of action, 
judgment or damages, arising from Bidder’s performance or non-performance of any provision of 
this ITB, including, but not limited to, liabilities arising from contracts between the Bidder and 
third parties made in connection with this ITB.  Bidder shall reimburse the Village for all its 
expenses including reasonable attorneys’ fees and costs incurred in and about the defense of any 
such claim or investigation and for any judgment or damages arising from Bidder’s performance 
or non-performance of any provisions of the Agreement, if any, that results from this ITB.   

3.23.2 To the fullest extent permitted by law, the awarded contractor/consultant shall 
indemnify, defend, and hold harmless the Village and the State of Florida, Department of 
Transportation, including the Department’s officers and employees, from liabilities, damages, 
losses and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by 
the negligence, recklessness or intentional wrongful misconduct of the contractor or consultant 
and persons employed or utilized by the contractor or consultant in the performance of the 
Agreement resulting from this ITB. The foregoing indemnification shall not constitute a waiver of 
the Department’s or the Village’s sovereign immunity. Nor shall the same be construed to 
constitute agreement by the Village’s contractor/subconsultant to indemnify the Village for the 
negligent acts or omissions of the Village, its officers, agents, or employees, or for the acts of third 
parties. Nor shall the same be construed to constitute agreement by the Village’s 
contractor/subconsultant to indemnify the Department for the negligent acts or omissions of the 
Department, its officers, agents, or employees, or for the acts of third parties. This indemnification 
shall survive termination of the Agreement. 

3.23.3 Nothing herein is intended to serve as a waiver of sovereign immunity by the Village nor 
shall anything included herein be construed as consent to be sued by third parties in any matter 
arising out of this ITB or any other contract. The Village is subject to section 768.28, Florida 
Statutes, as may be amended from time to time. 

3.23.4 It is the specific intent of the parties hereto that the foregoing indemnification complies 
with Section 725.06, Florida Statutes. It is further the specific intent and agreement of the parties 
that all the Contract Documents on this Project are hereby amended to include the foregoing 
indemnification and the “Specific Consideration” therefore. 
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3.23.5 The provisions of this section shall survive termination of the Agreement, if any, that 
results from this ITB. 

END OF SECTION 3
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SECTION 4 

FORMS, AFFIDAVITS, AND EXHIBITS 

The following forms, affidavits, and exhibits are attached to this solicitation for completion and 
submission, as applicable, with the Bidder’s Bid: 
 
FORMS 

Form 1: Bid Checklist 
Form 2: Company Qualifications Questionnaire 
Form 3: Certificate of Authority (Complete one of the two forms as applicable)  

Form 3A: Certificate of Authority (for Corporations or Partnerships) 
Form 3B: Certificate of Authority (for Individuals) 

Form 4: Acknowledgment of Addenda 
Form 5: Single Execution Affidavit (contains the following affidavits:) 

• Americans with Disabilities Act Compliance 

• Public Entity Crimes Act 

• No Conflict of Interest or Contingent Fee/Anti-Kickback/Code of Ethics 

• Business Entity 

• Non-Collusion/Anti-Collusion 

• Scrutinized Companies 

• Acknowledgment, Warranty, and Acceptance 

• Ownership Disclosure  

• Truth in Negotiation Certificate 

• Prohibition on Contingent Fees 
Form 6: Certification for Disclosure of Lobbying Activities on Federal Aid Contracts 
(Compliance with 49 CFR, Section 20.100(b)) 
Form 7: Dispute Disclosure 
Form 8: Key Staff and Proposed Subcontractors 
Form 9: Reference Letters 
Form 10: E-Verify Affidavit 
Form 11: IRS Form W-9 
Form 12: Bid Form 
Form 13: Bid Security/Bid Bond (unless waived by the Village) 
Form 14: Affidavit Attesting to Noncoercive Conduct for Labor or Services 
Form 15: Affidavit Regarding Prohibition on Contracting with Entities of Foreign Countries of 
Concern 
Form 16: Statement of No Bid (if applicable) 

 
EXHIBITS 

Exhibit A: Form of Construction Agreement 
Exhibit B: Form of Payment and Performance Bonds 
Exhibit C: Technical Specifications and Plans 
Exhibit D: Opinion of Probable Cost 
Exhibit E: CIGP Kennedy Causeway Complete Streets Project Grant Agreement
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FORM 1 

BID CHECKLIST 

  Form 1:  Bid Checklist 

  Form 2:  Company Qualifications Questionnaire 

  Form 3:  Certificate of Authority (Complete one of the two forms as applicable)  

  Form 3A:  Certificate of Authority (for Corporations or Partnerships) 

  Form 3B:  Certificate of Authority (for Individuals) 

  Form 4:  Acknowledgment of Addenda 

  Form 5:  Single Execution Affidavit 

  Form 6:  Certification for Disclosure of Lobbying Activities on Federal Aid Contracts  

(Compliance with 49 CFR, §20.100(b)) 

  Form 7:  Dispute Disclosure 

  Form 8: Key Staff and Proposed Subcontractors 

  Form 9:  Reference Letters 

  Form 10:  E-Verify Affidavit 

  Form 11: IRS Form W-9  

  Form 12: Bid Form 

  Form 13: Bid Security/Bid Bond (unless waived) 

  Form 14: Affidavit Attesting to Noncoercive Conduct for Labor or Services 

  Form 15: Affidavit Regarding Prohibition on Contracting with Entities of Foreign   
   Countries of Concern 

  Form 16: Statement of No Bid (if applicable) 

 

Firm:         Date:       

Authorized Signature:       

Print or Type Name:       Title:       
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FORM 2 

COMPANY QUALIFICATIONS QUESTIONNAIRE 

Please complete this Company Qualifications Questionnaire. By completing this form and submitting a response to 
the solicitation, you certify that any and all information contained in the Bid is true, that your response to the ITB is 
made without prior understanding, agreement, or connections with any corporation, firm or person submitting a 
response to the ITB for the same materials, supplies, equipment, or services, is in all respects fair and without 
collusion or fraud, that you agree to abide by all terms and conditions of the solicitation, and certify that you are 
authorized to sign for the Bidder’s firm.   

Some responses may require the inclusion of separate attachments. Separate attachments should be as concise as 
possible, while including the requested information. In no event should the total page count of all attachments to 
this Form exceed five (5) pages. Some information may not be applicable; in such instances, please insert “N/A”. 

              
Firm Name 
 
              
Principal Business Address 
 
              
Telephone Number  Facsimile Number 
 
              
Email Address 
 
              
Federal I.D. No. or Social Security Number  Municipal Business Tax/Occupational License No. 
 

FIRM HISTORY AND INFORMATION 

How many years has the firm has been in business under its current name and ownership?     

 
Please identify the Firm’s document number with the Florida Division of Corporations and date the Firm 
registered/filed to conduct business in the State of Florida: 
 
              
Document Number  Date Filed 
 

Please identify the Firm’s category with the Florida Department of Business Professional Regulation (DBPR), DBPR 
license number, and date licensed by DBPR: 
 
              
Category License No.  Date Licensed 
 

Please indicate the type of entity form of the Firm (if other, please describe): 

□ Individual □ Partnership □ Corporation □ LLC □ LLP  □ Other       

 
Please identify the Firm’s primary business:         
              
 
Please identify the number of continuous years your Firm has performed its primary business:     
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Please list all professional licenses and certifications held by the Firm, its Qualifier/Principal, and any Key Staff, 
including any active certifications of small, minority, or disadvantaged business enterprise, and the name of the 
entity that issued the license or certification:  

License/Certification 

Type 

Name of Entity Issuing 

License or Certification 

License No. License Issuance Date 

    

    

    

 

Please identify the name, license number, and issuance date of any prior companies that pertain to your Firm:  

License/Certification 

Type 

Name of Entity Issuing 

License or Certification 

License No. License Issuance Date 

    

    

    

 

Please identify all individuals authorized to sign for the entity, their title, and the threshold/level of their signing 
authority:  

Authorized Signor’s Name Title Signing Authority Threshold 

(All, Cost up to $X-Amount, No Cost, Other) 

   

   

   

 

Please identify the total number of Firm employees, managerial/administrative employees, and identify the total 
number of trades employees by trade (e.g., 20 electricians, 5 laborers, 2 mechanics, etc.):  

Total No. of Employees  

Total No. of Managerial/Administrative Employees  

Total No. of Trades Employees by Trade  

  

  

INSURANCE INFORMATION 

Please provide the following information about the Firm’s insurance company:  

 
              
Insurance Carrier Name  Insurance Carrier Contact Person 
 
              
Insurance Carrier Address Telephone No.  Email 
 

Has the Firm filed any insurance claims in the last five (5) years?  □ No  □ Yes If yes, please identify the 

type of claim and the amount paid out under the claim:         
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FIRM OWNERSHIP 

Please identify all Firm owners or partners, their title, and percent of ownership:  

Owner/Partner Name Title Ownership (%) 

   

   

   

   

   

 

Please identify whether any of the owners/partners identified above are owners/partners in another entity: 
□ No □ Yes  If yes, please identify the name of the owner/partner, the other entity’s name, and percent of 
ownership held by the stated owner/partner: 
 

Owner/Partner Name Other Entity Name Ownership (%) 

   

   

   

   

   

CURRENT AND PAST CLIENTS 

Please identify a list of current and past clients, with an emphasis on clients that are Florida municipalities and/or 

local governments:  

 

Entity Name Contact Person Telephone No. Email Address Date Awarded 

     

     

     

     

     

Additional current and past clients may be attached to this form on a separate sheet. 

RECENT CONTRACTS 

Please identify the five (5) most recent contracts in which your Firm has provided services to other public entities:  

 

Public Entity Name Contact Person Telephone No. Email Address Date Awarded 
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By signing below, Bidder certifies that the information contained herein is complete and accurate to the 
best of Bidder’s knowledge.  
 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 3A 

CERTIFICATE OF AUTHORITY 

(if Corporation) 

 

I HEREBY CERTIFY that a meeting of the [circle one] Board of Directors/ Partners of    

             

    a business existing under the laws of the State of    , (the 

“Entity”) held on      , 20 , the following resolution was duly 

passed and adopted:  

“RESOLVED, that,       , as  

    of the Entity, be and is hereby authorized to 

execute this Bid dated     , 20 , on behalf of 

the Entity and submit this Bid to North Bay Village, and this Entity and the 

execution of this Certificate of Authority, attested to by the Secretary of 

the Corporation, and with the Entity’s Seal affixed, will be the official act 

and deed of this Entity.” 

I FURTHER CERTIFY that said resolution is now in full force and effect.  

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the official seal of the Entity 

this     day of       , 20 .  

 

 

Secretary:       President:       

Print Name:       Print Name:       

 

 

 

 

(Seal)
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FORM 3B 

CERTIFICATE OF AUTHORITY 

(if Individual) 

 

I,       (“Affiant”) being first duly sworn, deposes and says: 

1. I am the             

[Select and print as applicable: Owner/Partner/Officer/Representative/Agent] of:   

            doing 

business as           , the 

Bidder  that has submitted the attached Bid.  

2. I am fully informed respecting the preparation and contents of the attached Bid and all of the 

pertinent circumstances respecting such Bid.  

3. I am authorized to execute the Bid dated      , and submit 

this Bid to North Bay Village, and the execution of this Certificate of Authority, attested to by a 

Notary Public, will be the official act and deed of this attestation. 

 

In the presence of:      Signed, sealed and delivered by: 

 

              

Witness #1 Print Name:     Print Name:       

       Title:        

Witness #2 Print Name:     

 

ACKNOWLEDGMENT 

State of Florida 

County of     

 

The foregoing instrument was acknowledged before me by means of   physical presence or   online 

notarization, this   day of     , 20 , by      

(name of person) as        (type of authority) for    

  (name of party on behalf of whom instrument is executed).  

 

 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 

 Produced identification (Type of Identification:      ) 

 Did take an oath; or  

 Did not take an oath 
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FORM 4 

ACKNOWLEDGEMENT OF ADDENDA 

 

I HEREBY ACKNOWLEDGE that I have received all of the following addenda and am informed of the 

contents thereof:  

 

Addendum Numbers Received:  

(Check the box next to each addendum received) 

 

  Addendum 1      Addendum 6 

 

  Addendum 2      Addendum 7 

 

  Addendum 3      Addendum 8 

 

  Addendum 4      Addendum 9 

 

  Addendum 5      Addendum 10 

 

 

 

 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 5 
SINGLE EXECUTION AFFIDAVITS 

THIS FORM COMBINES SEVERAL AFFIDAVIT STATEMENTS TO BE SWORN TO BY THE BIDDER AND 
NOTARIZED BELOW. IN THE EVENT THE BIDDER CANNOT SWEAR TO ANY OF THESE AFFIDAVIT 
STATEMENTS, THE BIDDER IS DEEMED TO BE NON-RESPONSIBLE AND IS NOT ELIGIBLE TO SUBMIT A 
BID. 

THESE SINGLE EXECUTION AFFIDAVITS ARE STATEMENTS MADE ON BEHALF OF: 

       By:        
NAME OF PROPOSING OR BIDDING ENTITY  INDIVIDUAL’S NAME AND TITLE 
 
       Date:        
FEIN OF PROPOSING OR BIDDING ENTITY 
 

Americans with Disabilities Act Compliance Affidavit 
 

The above named firm, corporation or organization is in compliance with and agrees to continue to comply 
with, and assure that any subcontractor, or third party contractor under this project complies with all 
applicable requirements of the laws listed below including, but not limited to, those provisions pertaining 
to employment, provision of programs and services, transportation, communications, access to facilities, 
renovations, and new construction. 

• The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 
1210112213 and 47 USC Sections 225 and 661 including Title I, Employment; Title II, Public 
Services; Title III, Public Accommodations and Services Operated by Private entities; Title IV, 
Telecommunications; and Title V, Miscellaneous Provisions. 

• The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501-
553.513, Florida Statutes: 

• The Rehabilitation Act of 1973, 229 USC Section 794; 

• The Federal Transit Act, as amended 49 USC Section 1612;  

• The Fair Housing Act as amended 42 USC Section 3601-3631. 
 
__________ 
Bidder Initials 
 

American Rescue Plan Act Compliance Affidavit 
 
If applicable, Bidder acknowledges that compensation for the Services performed under the Agreement 
may be fully or partially funded utilizing Coronavirus State and Local Fiscal Recovery Funds allocated to 
the Village pursuant to the American Rescue Plan Act (“ARPA”).  In order to utilize ARPA funding, the 
Village shall incorporate the federally required contract provisions in the Agreement awarded under this 
RFP. The Contractor shall be required to comply with all laws, rules, regulations, policies, and guidelines 
(including any subsequent amendments to such laws, regulations, policies, and guidelines) required by 
the American Rescue Plan Act, including, but not limited to the following documents and guidelines, which 
are incorporated herein and made a part of this RFP: (i) Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (2 CFR Part 200), as applicable; (ii) The U.S. 
Department of the Treasury’s Final Rule governing ARPA; (iii) U.S. Department of the Treasury Coronavirus 
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State and Local Fiscal Recovery Funds Award Terms and Conditions (Assistance Listing Number 21.019); 
(iv) The U.S. Department of the Treasury’s Coronavirus State and Local Fiscal Recovery Funds Frequently 
Asked Questions; (v) American Rescue Plan Act Coronavirus Local Fiscal Recovery Fund Agreement; (vi)The 
U.S. Department of the Treasury’s ARPA Compliance and Reporting Guidance, and (vii) Assurances of 
Compliance with Title VI of the Civil Rights Act of 1964 (collectively, the “ARPA Regulations”). A copy of 
the ARPA Regulations are available for inspection by the Contractor at the Office of the Village Clerk and 
on the Village website.  
 
__________ 
Bidder Initials 
 

Public Entity Crimes Affidavit 
 

I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a 
violation of any state or federal law by a person with respect to and directly related to the transaction of 
business with any public entity or with an agency or political subdivision of any other state or of the United 
States, including but not limited to, any bid or contract for goods or services to be provided to any public 
entity or an agency or political subdivision of any other state or of the United States and involving 
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentations. 

 
I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, 
means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, 
in any federal or state trial court of record relating to charges brought by indictment or information after 
July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere. 

 
I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
 

1.  A predecessor or successor of a person convicted of a public entity crime; or 
2. An entity under the control of any natural person who is active in the management of the entity 

and who has been convicted of a public entity crime. The term “affiliate” includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of an affiliate. The ownership by one person of shares constituting a controlling 
interest in another person, or a pooling of equipment or income among persons when not for fair 
market value under an arm’s length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a person who 
has been convicted of a public entity crime in Florida during the preceding 36 months shall be 
considered an affiliate. 

I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural 
person or entity organized under the laws of any state or of the United States with the legal power to 
enter into a binding contract and which bids or applies to bid on contracts for the provision of goods or 
services let by a public entity, or which otherwise transacts or applies to transact business with a public 
entity. The term “person” includes those officers, directors, executives, and partners, shareholders, 
employees, members, and agents who are active in management of an entity. 

 
Based on information and belief, the statement, which I have marked below, is true in relations to the 
entity submitting this sworn statement.  
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(INDICATE WHICH STATEMENT APPLIES.) 
 
□ Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the entity, 
nor any affiliate of the entity has been charged with ad convicted of a public entity crime subsequent to 
July 1, 1989. 
 
□ The entity submitting this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the entity, 
or an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to 
July 1, 1989. 

 
□ The entity submitting this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the entity, 
or an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to 
July 1, 1989. However, there has been a subsequent proceeding before a Hearing Officer of the State of 
Florida , Division of Administrative Hearings and the final Order entered by the Hearing Officer determined 
that it was not in the public interest to place the entity submitting this sworn statement on the convicted 
Contractor list (attach a copy of the final order). 

 
I understand that the submission of this form to the contracting officer for the public entity identified in 
paragraph 1 above is for that public entity only and that this form is valid through December 31 of the 
calendar year in which it is filed. I also understand that I am required to inform the public entity prior to 
entering into a contract in excess of the threshold amount provided in Section 287.017, Florida Statutes 
for category two of any change in the information contained in this form. 
 
__________ 
Bidder Initials 

 
No Conflict of Interest or Contingent Fee/Anti-Kickback/Code of Ethics Affidavit 

 
Bidder warrants that neither it nor any principal, employee, agent, representative nor family member has 
paid, promised to pay, or will pay any fee or consideration that is contingent on the award or execution 
of a contract arising out of this solicitation. Bidder also warrants that neither it nor any principal, 
employee, agent, representative nor family member has procured or attempted to procure this contract 
in violation of any of the provisions of the Miami-Dade County conflict of interest or code of ethics 
ordinances. Further, Bidder acknowledges that any violation of this warranty will result in the termination 
of the contract and forfeiture of funds paid or to be paid to the Bidder should the Bidder be selected for 
the performance of this contract. 
 
__________ 
Bidder Initials 

 
Business Entity Affidavit 

 
Bidder hereby recognizes and certifies that no elected official, board member, or employee of North Bay 
Village (the "Village") shall have a financial interest directly or indirectly in this transaction or any 
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compensation to be paid under or through this transaction, and further, that no Village employee, nor 
any elected or appointed officer (including Village board members) of the Village, nor any spouse, parent 
or child of such employee or elected or appointed officer of the Village, may be a partner, officer, director 
or proprietor of Bidder or Contractor, and further, that no such Village employee or elected or appointed 
officer, or the spouse, parent or child of any of them, alone or in combination, may have a material interest 
in the Contractor or Bidder. Material interest means direct or indirect ownership of more than 5% of the 
total assets or capital stock of the Bidder. Any exception to these above described restrictions must be 
expressly provided by applicable law or ordinance and be confirmed in writing by Village. Further, Bidder 
recognizes that with respect to this transaction or bid, if any Bidder violates or is a party to a violation of 
the ethics ordinances or rules of the Village, the provisions of Miami-Dade County Code Section 2-11.1, 
as applicable to Village, or the provisions of Chapter 112, part III, Fla. Stat., the Code of Ethics for Public 
Officers and Employees, such Bidder may be disqualified from furnishing the goods or services for which 
the bid or proposal is submitted and may be further disqualified from submitting any future bids or 
proposals for goods or services to Village.  

 
__________ 
Bidder Initials 
 

Non-Collusion/Anti-Collusion Affidavit 
 

1. Bidder/Proposer has personal knowledge of the matters set forth in its Proposal/Bid and is fully 
informed respecting the preparation and contents of the attached Proposal/Bid and all pertinent 
circumstances respecting the Proposal/Bid;  

2. The Proposal/Bid is genuine and is not a collusive or sham Proposal/Bid; and 
3. Neither the Bidder/Proposer nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including Affiant, has in any way colluded, conspired, connived, or 
agreed, directly or indirectly with any other Bidder/Proposer, firm, or person to submit a collusive or 
sham Proposal/Bid, or has in any manner, directly or indirectly, sought by agreement or collusion or 
communication or conference with any other Bidder/Proposer, firm, or person to fix the price or 
prices in the attached Proposal/Bid or of any other Bidder/Proposer, or to fix any overhead, profit, or 
cost element of the Proposal/Bid price or the Proposal/Bid price of any other Bidder/Proposer, or to 
secure through any collusion, conspiracy, connivance or unlawful agreement any advantage against 
North Bay Village or any person interested in the proposed Contract.  

 
__________ 
Bidder Initials 
 

Scrutinized Companies 
 
1. Bidder certifies that it and its subcontractors are not on the Scrutinized Companies that Boycott Israel 

List. Pursuant to Section 287.135, F.S., the Village may immediately terminate the Agreement that 
may result from this ITB at its sole option if the Bidder or its subcontractors are found to have 
submitted a false certification; or if the Bidder, or its subcontractors are placed on the Scrutinized 
Companies that Boycott Israel List or is engaged in the boycott of Israel during the term of the 
Agreement. 
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2. If the Agreement that may result from this ITB is for more than one million dollars, the Bidder certifies 
that it and its subcontractors are also not on the Scrutinized Companies with Activities in Sudan, 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or engaged with 
business operations in Cuba or Syria as identified in Section 287.135, F.S. pursuant to Section 287.135, 
F.S., the Village may immediately terminate the Agreement that may result from this ITB at its sole 
option if the Bidder, its affiliates, or its subcontractors are found to have submitted a false 
certification; or if the Bidder, its affiliates, or its subcontractors are placed on the Scrutinized 
Companies with Activities in Sudan List, or Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or engaged with business operations in Cuba or Syria during the term of the 
Agreement. 

3. The Bidder agrees to observe the above requirements for applicable subcontracts entered into for the 
performance of work under the Agreement that may result from this ITB. As provided in Subsection 
287.135(8), F.S., if federal law ceases to authorize the above-stated contracting prohibitions then they 
shall become inoperative. 

 
 
__________ 
Bidder Initials 
 

Acknowledgment, Warranty, and Acceptance 
 
1. Contractor warrants that it is willing, able to, and will comply with all applicable federal, state, county, 

and local laws, rules and regulations. 
2. Contractor warrants that it has read, understands, and is willing to and will comply with all of the 

requirements of the solicitation and any and all addenda issued pursuant thereto. 
3. Contractor warrants that it will not delegate or subcontract its responsibilities under an agreement 

without the prior written permission of the Village Manager. 
4. Contractor warrants that all information provided by it in connection with this bid is true and accurate. 
5. I hereby propose to furnish the services specified in the ITB. I agree that my Bid will remain firm for a 

period of 365 days in order to allow the Village adequate time to evaluate the Bids. 
6. I certify that all information contained in this Bid is truthful to the best of my knowledge and belief. I 

further certify that I am duly authorized to submit this Statement of Qualification on behalf of the firm 
as its act and deed and that the firm is ready, willing and able to perform if awarded the contract. 

7. I understand that a person or affiliate who has been placed on the convicted Contractor list following 
a conviction for public entity crimes may not submit a bid on a contract to provide any goods or 
services to a public entity, may not submit a bid on a contract with a public entity for the construction 
or repair of a public building or public work, may not submit bids on leases of real property to public 
entity, may not be awarded or perform work as a contractor, supplier, sub-contractor, or Contractor 
under a contract with a public entity , and may not transact business with any public entity in excess 
of the threshold amount provided in Sec. 287.017, for CATEGORY TWO for a period of 36 months from 
the date of being placed on the convicted Contractor list. 

 
 
__________ 
Bidder Initials 
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Ownership Disclosure Affidavit 
 
1. If the contract or business transaction is with a corporation or company, the full legal name and 

business address shall be provided for each officer, director, member and manager and each 
stockholder or member who holds directly or indirectly five percent (5%) or more of the corporation's 
or company’s stock or shares. If the contract or business transaction is with a trust, the full legal name 
and address shall be provided for each trustee and each beneficiary. All such names and addresses 
are (Post Office addresses are not acceptable), as follows (attach additional sheet, if necessary):  

Name Address Ownership (%) 

   

   

   

   

 
2. The full legal names and business address of any other individual (other than subcontractors, material 

men, suppliers, laborers, or lenders) who have, or will have, any interest (legal, equitable, beneficial 
or otherwise) in the contract or business transaction with the Village are (Post Office addresses are 
not acceptable), as follows (attach additional sheet, if necessary):  

Name Address 

  

  

  

 
__________ 
Bidder Initials 



NORTH BAY VILLAGE 
INVITATION TO BID NO. ITB-2025-007 

 

Form 5 
ITB Page 35 of 50 

 
Truth in Negotiation Certificate 

 
The Contractor hereby certifies, covenants, and warrants that wage rates and other factual unit costs 
supporting the compensation for projects and services that may be offered pursuant to this Invitation to 
Bid and the Continuing Services Agreement related thereto will be accurate, complete, and current at the 
time of contracting.  The Contractor further agrees that the price provided under separate, project specific 
agreements and any additions thereto shall be adjusted to exclude any significant sums by which the 
Village determines the agreement price was increased due to inaccurate, incomplete, or non-current 
wage rates and other factual unit costs. All such agreement adjustments shall be made within one (1) year 
following the end of each corresponding agreement. For purpose of this certificate, the end of the 
agreement shall be deemed to be the date of the final billing or acceptance of the work by the Village, 
whichever is later. The undersigned firm is furnishing this Truth in Negotiation Certificate pursuant to 
Section 287.055(5)(a), Florida Statutes for the undersigned firm to receive a continuing agreement for 
professional architecture and engineering services with North Bay Village, Florida. 
 
 
__________ 
Bidder Initials 
 

Prohibition on Contingent Fees 
 
The Contractor warrants that he or she has not employed or retained any company or person, other than 
a bona fide employee working solely for the Contractor to solicit or secure this Invitation to Bid and the 
Continuing Services Agreement related thereto and that he or she has not paid or agreed to pay any 
person, company, corporation, individual, or firm, other than a bona fide employee working solely for the 
Contractor any fee, commission, percentage, gift, or other consideration contingent upon or resulting 
from the award or making of this agreement. The undersigned Contractor is furnishing this statement 
pursuant to Section 287.055(6)(a), Florida Statutes for the undersigned firm to receive a continuing 
agreement for professional architecture and engineering services with North Bay Village, Florida. 
Contractor understands that for the breach or violation of this provision, the Village shall have the right 
to terminate the resulting agreement without liability and, at its discretion, to deduct from the contract 
price, or otherwise recover, the full amount of such fee, commission, percentage, gift, or consideration. 
The provisions of this statement shall be incorporated in the resulting agreement, if awarded, as though 
fully stated therein.  
 
 
__________ 
Bidder Initials 
 

Sworn Signature of Proposing Entity Representative and Notarization  
for all above Affidavits follows on the next page. 
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In the presence of:      Signed, sealed and delivered by: 

 

              

Witness #1 Print Name:     Print Name:       

       Title:        

Witness #2 Print Name:     Firm:        

 

ACKNOWLEDGMENT 

State of Florida 

County of     

 

The foregoing instrument was acknowledged before me by means of   physical presence or   online 

notarization, this   day of     , 20 , by      

(name of person) as        (type of authority) for    

  (name of party on behalf of whom instrument is executed).  

 

 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 

 Produced identification (Type of Identification:      ) 

 Did take an oath; or  

 Did not take an oath 
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FORM 6 

CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES ON FEDERAL-AID CONTRACTS 

(Compliance with 49 CFR, Section 20.100 (b)) 

The prospective participant certifies, by signing this certification, that to the best of his or her 
knowledge and belief:  

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any federal 
agency, a Member of Congress, an officer of employee of Congress, or an employee of a Member 
of Congress in connection with the awarding of any federal contract, the making of any federal 
grant, the making of any federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any federal contract, grant, 
loan, or cooperative agreement.  

2. If any funds other than federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any federal agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities", in accordance 
with its instructions. (Standard Form-LLL can be obtained from the Florida Department of 
Transportation's Professional Services Administrator or Procurement Office.) 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly.  

4. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code (as amended by the 
Lobbying Disclosure Act of 1995). Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure.  

5. The Contractor described below certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if 
any. 
 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 7 

DISPUTE DISCLOSURE 
 

Answer the following questions by placing an “X” after “Yes” or “No”. If you answer “Yes” to any of the 
questions, please explain in the space provided, or on a separate sheet attached to this form. 
 
1. Has your firm or any of its officers, received a reprimand of any nature or been suspended by the 
Department of Professional Regulations or any other regulatory agency or professional associations within 
the last five (5) years? 

YES __________ NO __________ 

             

2. Has your firm, or any member of your firm, been declared in default, terminated or removed from a 
contract or job related to the services your firm provides in the regular course of business within the last 
five (5) years? 

YES __________ NO __________ 

             

3. Has your firm had against it or filed any requests for equitable adjustment, contract claims, Bid protests, 
or litigation in the past five (5) years that is related to the services your firm provides in the regular course 
of business? 

YES __________ NO __________ 

             

If yes, state the nature of the request for equitable adjustment, contract claim, protest, litigation, 
and/or regulatory action, and state a brief description of the case, the outcome or status of the 
suit, the monetary amounts of extended contract time involved, and the court or agency before 
which the action was instituted, the applicable case or file number, and the status or disposition 
for such reported action. Described all litigation (include the court and location) of any kind 
involving Contractor or any Key Staff members within the last five (5) years. 

 
I hereby certify that all statements made are true and agree and understand that any misstatement or 
misrepresentation of falsification of facts shall be cause for forfeiture of rights for further consideration 
of this Bid for North Bay Village. 
 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 8 
KEY STAFF & PROPOSED SUBCONTRACTORS 

 
KEY STAFF 

Please complete the following chart with the Firm’s proposed Key Staff. If additional space is required, please 

copy/duplicate this page and attach to this Form. Additional space: □ No  □ Yes 

Name Title Years of 
Experience 

Years with 
Firm 

Licenses/Certifications 
(Attach Copies) 

     

     

     

     

     

     

     

     

     

     

Please explain the Firm’s ability and resources to substitute personnel with equal or higher qualifications than the 
Key Staff they will substitute for where substitute is required due to attrition, turnover, or a specific request by the 
Village:  
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Please identify each Key Staff member’s engagement commitments that will exist concurrently with the Village’s 
Services:  

Key Staff Name Area of Responsibility Client  Commitment 
(Hours/week) 

Period of 
Engagement 

     

     

     

     

PROPOSED SUBCONTRACTORS 

The undersigned Bidder hereby designates, as follows, all major subcontractors whom they propose to utilize for the 
major areas of work for the services. The Bidder is further notified that all subcontractors shall be properly licensed, 
bondable, and shall be required to furnish the Village with a Certificate of Insurance in accordance with the contract 
general conditions.  Failure to furnish this information shall be grounds for rejection of the Bidder’s bid. (If no 
subcontractors are proposed, state “None” on first line below.) 

Subcontractor Name & Address Scope of Work License Number 

   

   

   

 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 9 

REFERENCES 

IN ADDITION TO THE INFORMATION REQUIRED ON THIS FORM, PLEASE PROVIDE A MINIMUM OF THREE 

REFERENCE LETTERS, ONE OF WHICH SHOULD BE MUNICIPAL OR GOVERNMENT REFERENCES. 

Reference No. 1 

Company/Entity Name:  

Address Village, State Zip Code  

Contact Name: Title:  

Phone No: Fax: Email:  

Date of Service or Contract Period: Location  

Summary of Services Performed Governmental 

or Private 

 

Dollar Value of Contract $ 

Reference No. 2 

Company/Entity Name:  

Address Village, State Zip Code  

Contact Name: Title:  

Phone No: Fax: Email:  

Date of Service or Contract Period: Location  

Summary of Services Performed Governmental 

or Private 

 

Dollar Value of Contract $ 

Reference No. 3 

Company/Entity Name:  

Address Village, State Zip Code  

Contact Name: Title:  

Phone No: Fax: Email:  

Date of Service or Contract Period: Location  

Summary of Services Performed Governmental 

or Private 

 

Dollar Value of Contract $ 
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FORM 10 

E-VERIFY AFFIDAVIT 

 

In accordance with Section 448.095, Florida Statutes, North Bay Village requires all contractors doing 

business with the Village to register with and use the E-Verify system to verify the work authorization 

status of all newly hired employees. The Village will not enter into a contract unless each party to the 

contract registers with and uses the E-Verify system.  

 

The Bidder Firm must provide of its proof of enrollment in E-Verify. For instructions on how to provide 

proof of the Firm’s participation/enrollment in E-Verify, please visit: https://www.e-verify.gov/faq/how-

do-i-provide-proof-of-my-participationenrollment-in-e-verify  

 

By submitting a response to this ITB and signing below, the Bidder Firm acknowledges that it has read 

Section 448.095, Florida Statutes and will comply with the E-Verify requirements imposed by it, including 

but not limited to obtaining E-Verify affidavits from subcontractors.  

 

□ Check here to confirm proof of enrollment in E-Verify has been submitted as part of the response. 

 

In the presence of:      Signed, sealed and delivered by: 

 

              

Witness #1 Print Name:     Print Name:       

       Title:        

Witness #2 Print Name:     Firm:        

 

ACKNOWLEDGMENT 

State of Florida 

County of     

 

The foregoing instrument was acknowledged before me by means of   physical presence or   online 

notarization, this   day of     , 20 , by      

(name of person) as        (type of authority) for    

  (name of party on behalf of whom instrument is executed).  

 

 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 

 Produced identification (Type of Identification:      ) 

 Did take an oath; or  

 Did not take an oath 

https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
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FORM 11 

IRS FORM W-9 

 

Please visit the following link for information about IRS Form W-9:  

https://www.irs.gov/forms-pubs/about-form-w-9 

 

Please complete and submit with the bid IRS Form W-9, which may be found online by visiting: 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 

 

 

□ Check here to confirm IRS Form W-9 has been submitted as part of the response. 

 

 

Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       

https://www.irs.gov/forms-pubs/about-form-w-9
https://www.irs.gov/pub/irs-pdf/fw9.pdf
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FORM 12 

BID FORM 

 

For all work associated and described in the bid documents, drawings, and specifications. The cost of 

incidental work described in these Contract Requirements, for which there are no specific Contract or 
contract line items, shall be considered as part of the general cost of doing the work and shall be included 

in the prices for the various Contract Items. No additional payment will be made. All rates quoted shall 

include travel means, labor and all equipment and tools required. All disposal charges should be included 
in the contractor’s unit prices. There shall be no charges to and from the Village work sites. 

 

A materials list with unit price shall be recorded and reviewed with the Village and Engineer at each 

Project Progress Meeting. Acceptances of quantities/materials list used to date are to be documented in 
the meeting minutes. If these documentation and approval procedures are not followed by the 

Contractor, a later request for award of unit price costs may be denied by the Village and Engineer. 

 

The Village intends to award a contract to the lowest Responsive and Responsible bidder as a basis for 
award. Items include all profit and overhead, incidentals, all labor, supervision, testing, machinery, 

equipment, tools, materials, cleanup, and other means of construction to successfully complete the 
project in accordance with specifications and construction documents herein. 

ALL LINE ITEMS MUST ADD UP TO THE TOTAL COST OF THAT SECTION  

AND TOTAL COST OF THE BID SUBMITTAL 

 

The undersigned attests to his/her authority to submit this bid and to bind the firm herein named to 
perform as per contract, if the firm is awarded the agreement by the Village. The undersigned further 

certifies that he/she has read the Request for Bid relating to this request and this bid is submitted with 

full knowledge and understanding of the requirements and time constraints noted herein.  

 

ITEM DESCRIPTION UNIT QTY UNIT COST TOTAL 

1 BUS SHELTER REPLACEMENT EA 5 $ $ 

2 BUS SHELTER INSTALLATION EA 1 $ $ 

3 PAVEMENT MARKINGS RESTORATION LS 1 $ $ 

4 PROP. SIGNS R10-15A EA 11 $ $ 

A SUM OF ITEMS 1 THRU 4 SUBTOTAL $ 

5 LANDSCAPE MITIGATION Aggregate Sum 1 LS $ 

6 MOBILIZATION/DEMOBILIZATION Aggregate Sum 1 LS $ 

7 MAINTENANCE OF TRAFFIC (MOT) Aggregate Sum 1 LS $ 

8 BONDS & INSURANCE Aggregate Sum 1 LS $ 

9 DEDICATED OWNER ALLOWANCE Contingent Allowance 1 LS $13,357 

10 PERMIT FEES Dedicated Allowance 1 LS $13,357 

B SUM OF ITEMS A & 5 THRU 10 SUBTOTAL $ 

  TOTAL BID $  
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By signing this form, the Bidder hereby declares that this bid is made without collusion with any other 

person or entity submitting a bid pursuant to this ITB.  

 

Firm:         

Authorized Signature:       Title:      

Print or Type Name:       Date:    

BID PRICES WITHOUT THE MANUAL SIGNATURE OF AN AUTHORIZED AGENT OF THE BIDDER SHALL BE 

REJECTED AS NON-RESPONSIVE, NON-CONFORMING AND INELIGIBLE FOR AWARD. 
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FORM 13 

BID SECURITY/BID BOND 

 

KNOW ALL MEN BY THESE PRESENTS, that we,          

as Principal and Bidder, and            

Hereinafter called Surety, are held and firmly bound unto the North Bay Village, a municipality within the 

State of Florida, and represented by its Village Manager, in the sum of five percent of the total bid amount 

of: $          (Written Dollar Amount) dollars 

($______________________) lawful money of the United States of America, for the payment of which 

well and truly to be made, we bind ourselves, our heirs, executors, administrators, successors, and assigns, 

jointly and severally by these presents. 

WHEREAS, the Principal contemplates submitting or has submitted, a bid to the North Bay Village for the 

furnishing of all labor, materials (except those to be specifically furnished by the Village), equipment, 

machinery, tools, apparatus, means of transportation for, and the performance of the work covered in 

the bid and solicitation, entitled: 

Complete Streets Short Term Improvements 
ITB-2025-004 

 
WHEREAS, it was a condition precedent to the submission of said bid that a cashier's check, certified check, 

or bid bond in the amount of 5% of the bid amount be submitted with said bid as a guarantee that the 

Bidder would, if awarded the Contract, enter into a written Contract with the Village for the performance 

of said Contract, within ten (10) consecutive calendar days after written notice having been given of the 

award of the Contract. 

NOW, THEREFORE, the conditions of this obligation are such that if the Principal within ten (10) 

consecutive calendar days after written notice of such acceptance, enters into a written Contract with the 

North Bay Village and furnishes the Performance Bond, in an amount equal to one hundred percent of 

the total bid amount, satisfactory to the Village, then this obligation shall be void; otherwise the sum 

herein stated shall be due and payable to the North Bay Village and the Surety herein agrees to pay said 

sum immediately upon demand of the Village in good and lawful money of the United States of America, 

as liquidated damages for failure thereof of said Principal. 

IN WITNESS WHEREOF, the said       as Principal herein, has caused 

these presents to be signed in its name by its         

     and attested by its        

    under its corporate seal, and the said      

     as Surety herein, has caused these presents to be signed in its name by 

its               

and attested in its name by its            

under its corporate seal, this                              day of                            , 2024. 
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In the presence of:      Signed, sealed and delivered by: 

 

              

Witness #1 Print Name:     Print Name:       

       Title:        

Witness #2 Print Name:     Principal/Firm:       

 
 
 
 
 
 
In the presence of:      Signed, sealed and delivered by: 

 

              

Witness #1 Print Name:     Attorney-In-Fact:      

(Power of Attorney to be attached) 

 

              

Witness #2 Print Name:     Resident Agent 
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FORM 14 
AFFIDAVIT ATTESTING TO 

NONCOERCIVE CONDUCT FOR LABOR OR SERVICES 
 
Effective July 1, 2024, Section 787.06, Florida Statutes, a nongovernmental entity executing, renewing, or 
extending a contract with a governmental entity is required to provide an affidavit, signed by an officer or 
a representative of the nongovernmental entity under penalty of perjury, attesting that the 
nongovernmental entity does not use coercion for labor or services as defined in Section 787.06(2)(a), 
Florida Statutes.  
 
By signing below, I hereby affirm under penalty of perjury that: 
 

1. I have read Section 787.06, Florida Statutes, and understand that this affidavit is provided in 
compliance with the requirement that, upon execution, renewal, or extension of a contract 
between a nongovernmental entity and a governmental entity, the nongovernmental entity must 
attest to the absence of coercion in labor or services.  

 
2. I am an officer or representative of     , a nongovernmental entity. 

 
3.      does not use coercion for labor or services as defined in the 

relevant section of the law.  
 
In the presence of:  Under penalties of perjury, I declare that I have 

read the foregoing and the facts stated in it are 
true: 

 
              
Witness #1 Print Name:     Print Name:       
       Title:        
Witness #2 Print Name:     Entity Name:      
 

OATH OR AFFIRMATION 
State of Florida 
County of     
 

Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for    
  (name of party on behalf of whom instrument is executed).  
 
 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 
 Produced identification (Type of Identification:     ) 
 Did take an oath; or  
 Did not take an oath
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FORM 15 
AFFIDAVIT REGARDING PROHIBITION ON CONTRACTING WITH  

ENTITIES OF FOREIGN COUNTRIES OF CONCERN  
 

Pursuant to Section 287.138, Florida Statutes (which is expressly incorporated herein by reference), a 
governmental entity may not knowingly enter into a contract with an entity which would give access to 
an individual’s personal identifying information if (a) the entity is owned by ethe government of a foreign 
country of concern; (b) the government of a foreign country of concern has a controlling interest in the 
entity; or (c) the entity is organized under the laws of or has its principal place of business in a foreign 
country of concern.  
 
This affidavit must be completed by an officer or representative of an entity submitting a bid, bid, or reply 
to, or entering into, renewing, or extending, a contract with a governmental entity which would grant the 
entity access to an individual’s personal identifying information.  
 

1.          (“entity”) does not meet any of 
the criteria in paragraphs (2)(a)-(c) of Section 287.138, F.S. 

 
 
In the presence of:  Under penalties of perjury, I declare that I have 

read the foregoing and the facts stated in it are 
true: 

 
              
Witness #1 Print Name:     Print Name:       
       Title:        
Witness #2 Print Name:     Entity Name:      
 

OATH OR AFFIRMATION 
State of Florida 
County of     
 

Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for    
  (name of party on behalf of whom instrument is executed).  
 
 

        
Notary Public (Print, Stamp, or Type as Commissioned) 

 Personally known to me; or 
 Produced identification (Type of Identification:     ) 
 Did take an oath; or  
 Did not take an oath
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FORM 16 

STATEMENT OF NO BID 

Please complete and return this form prior to ITB opening date. 

 

ITB NAME:       ITB NO:       

COMPANY NAME:      PHONE NO:       

 

We have declined to submit on this solicitation for the following reasons: 

 

Specifications too "restrictive", i.e., geared toward one brand or manufacturer (Please explain below) 

Insufficient time to respond to solicitation. 

We do not offer this product/service or equivalent.  

Our project schedule would not permit us to perform. 

Unable to meet specifications, please explain          

Unable to meet requirements, please explain          

Specifications unclear, please explain           

Other, please specify             

 

REMARKS: 

              

              

              

 

WE UNDERSTAND THAT IF THE "NO BID" LETTER IS NOT EXECUTED AND RETURNED, OUR NAME MAY BE 
DELETED FROM THE LIST OF QUALIFIED BIDDERS FOR FUTURE PROJECTS. 

 

 

              

Typed Name       Title 

 

              

Signature       Date

 


