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APPLICATION FOR ZONING CHANGE, INCLUDING REGULATING PLAN 

AND SPECIAL AREA PLAN APPROVAL  
 

Zoning Map Amendment _____  Special Area Plan _____ 

ULDC Text Amendment _____  
 

This application form is to be used to petition for amendments to the North Bay Village Zoning 
Map or Form-Based Code Regulating Plan, or for amendments to the text of the North Bay 
Village Unified Land Development Code (ULDC) pursuant to Sections 4.15 and 4.17 and 
Subsection 15.2.G. of the ULDC. 
 
Submit your application, with all the required information to the Village Planning and Zoning 
Official. The application and all supplemental forms and data may be submitted electronically 
for review via svargas@cgasolutions.com.  Physical copies of materials may be requested prior 
to public hearing, to be delivered at the Village offices located at 1666 Kennedy Causeway, 
Suite 300.  
 
This application, including supporting materials, must be completed in accordance with the 
attached instructions and submitted to NORTH BAY VILLAGE with the required fees pursuant to 
the most up-to-date Fee Schedule. Accepted payment methods for the required fees are 
check or credit card when paying in person at the Village offices. You may also call (305) 756-
7171 to make your credit card payment by phone.  

Amendments to the Unified Land Development Code (ULDC) and amendments to boundaries 
of the Zoning District Map are subject to the requirements and procedures of Section 4.4 of the 
ULDC (Public hearing, public notice, and adoption requirements and procedures).  

This form is a fillable PDF. TYPE OR PRINT LEGIBLY ALL    INFORMATION ON THE APPLICATION. 

1. Applicant Name: ____________________________________________________________________ 
(If different from Owner) 

2. Contact Phone: ______________________ Email Address: ________________________________ 

3. Mailing Address______________________________________________________________________ 

____________________________________________________________________________________ 
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For ULDC Text Amendment:  
 
1. Proposed section to be changed and description of proposed change(s) (use separate 

page as needed)  
 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

2. Reason for Request: __________________________________________________________________ 

__________________________________________________________________________________________ 

 
 
For Zoning Map Amendment, including Special Area Plan:  
 
1. Property Owner Name: ______________________________________________________________ 

2. Contact Phone: _____________________ Email Address: _________________________________ 

3. Mailing Address: _____________________________________________________________________ 

_____________________________________________________________________________________ 

4. Site Address: ________________________________________________________________________ 

5. Legal Description of Property: _________________________________________________________ 

_________________________________________________________________________________________ 
 

6. Folio Number(s): _____________________________________________________________________ 

7. Lot Size (Acres): ____________ 

8. Existing Zoning Designation: ____________ Zoning Requested: ___________________________ 

9. Reason for Request: __________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 
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APPLICANT AFFIDAVIT 

 
 
I (We) the undersigned, am (are) the ____________________(designate one: owner, tenant, agent, 
attorney) of the subject property herein described. I (We) acknowledge and agree that during 
the consideration of the application before the Planning & Zoning Board and staff of North Bay 
Village, no rights shall vest on behalf of the applicant which would be enforceable against the 
Village until after a Public Meeting is held by the Village Commission and the Village Commission 
has voted favorable on the proposed request. 
 
I (We) further acknowledge that I (We) have read and understand the conditions for 
appearance before the Planning and Zoning Board and the Village Commission pursuant to the 
Section 4.4 of the ULDC. This affidavit is subject to penalties of law (Perjury). Any person 
submitting false information or misrepresenting in their presentation shall have all privileges 
granted to them by the Planning & Zoning Board and the Village Commission revoked. 
 
 
 
      ____________________________________________ 

 Signature 
 

_____________________________________________ 
Title (if applicable) 

Corporate Seal (affix if applicable) 
 
 

Sworn to and subscribed to before me this _______ day of_______________________, 20____. 
 
    
   ___________________________________________ 

Notary  

Public Commission expires: ____________________ 
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CONSENT TO PUBLIC HEARINGS  
 
All requests for variances from the North Bay Village Code shall be considered at Public 
Hearings before the Village Commission. Notice of Hearing shall be given by publishing and 
posting on the property (which is the subject of the request), the time, the place and the 
nature of the hearing at least 10 days before the hearing. The Village Planning and Zoning 
Official shall certify that the petition is complete before the hearing is legally advertised. All 
applications shall be submitted to the Planning and Zoning Official on or before the deadline 
implemented by the Village. 
 
All persons, firms, or corporations requesting a variance from the Village Commission 
necessitating the publication of notices in the newspaper, and all relative thereto, the 
payment of such money in advance to the Village shall be deemed a condition precedent 
to the consideration of such a variance request.  
 
I (We) the undersigned, am (are) the (owner, tenant, agent, attorney) (designate one) of 
the subject property herein described. I (We) acknowledge and agree that during the 
consideration of the application before the Planning & Zoning Board and staff of North Bay 
Village, no rights shall vest on behalf of the applicant, which would be enforceable against 
the Village until after a Public Meeting is held by the Village Commission and the Village 
Commission has voted favorable on the proposed request. 
 
I (We) further acknowledge that I (We) have read and understand the conditions for 
appearance before the Planning and Zoning Board and the Village Commission pursuant 
to the Village Code Chapter 7. Any person submitting false information or misrepresenting in 
their presentation shall have all privileges granted to them by the Planning & Zoning Board 
and the Village Commission revoked. 
 
Authorized Signature______________________________________________________ 
 
Print Name______________________________________________________________ 
 
(In case of corporate ownership, the authorized signature shall be accompanied by a 
notation of the signer’s position in the corporation and embossed with the corporate seal.) 
 
STATE OF FLORIDA   
COUNTY OF ______________  
 

Sworn to and subscribed to before me this ______ day of _____________, 20____, 
 

by __________________________________________, who is personally known to  
 

me or who has produced _______________ as identification. 
 
 

________________________________  
Notary Public Signature 

Commission 
Number/Expiration_________________________   
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COST RECOVERY AFFIDAVIT 
 

I hereby acknowledge and consent commit to the payment of all applicable cost 
recovery fees involved as part of my application process. Cost recovery includes, but is 
not limited to, staff time, attorney fees, planning consultant fees and any other professional 
service costs incurred by North Bay Village in the review and processing of a development 
application, regardless of the outcome of the review and/or public hearing process. I 
further understand and acknowledge that failure to remit payment for incurred costs 
pursuant to Subsections 5.12.B. and C. (attached) of the North Bay Village Unified Land 
Development Code (ULDC) constitutes a violation of the Code and the Village may levy 
penalties to secure compliance, as outlined in Subsection 5.12.C of the ULDC.  
 
Please type or print the following: 
 
Date: ____________________________ 
 
Relationship to the project: (e.g., property owner, architect, developer, attorney) 
 
______________________________________________________________________________________ 
 
Full Name: ___________________________________________________________________________ 
 
Current Address: _____________________________________________________________________ 
 
City: ___________________________________________ State: __________ Zip: ________________  
 
Telephone: ________________________ Email: ___________________________________________ 
 
I am fully authorized to commit to the expenditures contemplated by this Cost Recovery 
Affidavit. 
 
 ___________________________________________ 

Signature 
 
 
SWORN AND SUBSCRIBED BEFORE ME THIS _____ DAY OF _________________, 20____ 
 

_________________________________________ 
Notary Public, State of Florida at Large 

 
My Commission expires _________________________, 20____. 
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Subsections 5.12.B. and C. Regarding Cost Recovery 
 
B. Cost Recovery Established 

1. The applicant shall reimburse the Village for the actual cost of consultant or employed 
professional review services pursuant to the cost recovery procedures and requirements of 
subsection C below. 

2. Payment in full by the applicant to the Village for the Village's actual expenditures for 
review of the application shall be a written condition of any development order. These 
cost recovery deposits fees shall be in addition to any and all other fees required by law, 
rule, or regulation of the Village Code of Ordinances. 

C. Cost Recovery procedure. 

1. At the time of submission of any application for development approval, the applicant shall 
pay the minimum cost recovery deposit fee outlined in the development approval fee and 
cost recovery deposit schedule set forth in this section, which funds shall be deposited into 
a cost recovery escrow account established for this purpose. Withdrawals shall be made to 
reimburse the Village for the cost of consultant services. 

2. The Village shall provide the applicant with a copy of the consultant's invoice for any 
services charged against the applicant's cost recovery escrow account. 

3. When the balance in the Village's cost recovery escrow account is reduced to one-half of 
its initial amount, the applicant shall deposit additional funds into such account to bring its 
balance up to the amount of the initial deposit. If such amount is not replenished within 30 
calendar days after the applicant is notified, in writing, of the requirement of such 
additional deposit, the Village shall suspend its review of the application and the 
application shall be deemed withdrawn. 

4. If an application is suspended due to nonpayment of the additional escrow deposit 
specified in subsection 3., a resubmission fee shall be paid, and the cost recovery deposit 
shall be replenished to a minimum of one-half of the original deposit amount before the 
application will be reviewed. 

5. Prior to the scheduling or noticing of any board or commission hearing, the Village 
Manager's review of the application shall be complete, and the cost recovery escrow 
account balance shall be replenished to equal at least one-half of the initial deposit 
amount. 
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CONDITIONS FOR APPROVAL OF A REZONING REQUEST 

SEC. 4.17.A.(2): Spot Zoning is prohibited. Individuals seeking to have property rezoned for their 
private use shall show evidence that their application meets one or more of the following: 

(1) Consideration of the general welfare of the public;  

(2) The effect on the surrounding property (including adequate buffers); 

(3) Whether all uses permitted in the classification sought are appropriate to the location 
proposed; or 

(4) Conformity to generally accepted Comprehensive Planning and zoning principles 
(including alterations to the population density patterns and increase of load on utilities, 
schools, and traffic) 

In addition, the application shall demonstrate that:  

b. The proposed change is in conformity with the Comprehensive Plan. 

c. The proposed rezoning would not grant privileges not generally extended to property 
similarly located in the area. 

SEC. 4.17.B.(1): No proposed zoning amendment that rezone property or substantially changes 
the uses permitted in zoning districts shall be approved unless: 

a. The proposed amendment will place all property similarly situated in the area in the same 
category, or in appropriate complementary categories.  

b. There is a convincing demonstration that all uses permitted under the proposed district 
classification would be in the general public interest, and not merely in the interest of an 
individual or small group of people.  

c. There is a convincing demonstration that all uses permitted under the proposed district 
classification would be appropriate in the area included in the proposed change. (When 
a new district designation is assigned, any use permitted in the district is allowable, so 
long as it meets district requirements, and not merely uses which an applicant states he 
intends to make of the property involved).  

d. There is convincing evidence that the character of the neighborhood will not be 
materially and adversely affected by any use permitted in the proposed change.  

e. The proposed change is in accord with the Comprehensive Plan and sound 
Comprehensive Planning and zoning principles. 

 
SEC. 4.17.C.: Amendments to the Unified Land Development Code that do not rezone 
property or substantially change uses permitted in zoning districts shall be in general accord 
with sound comprehensive planning and zoning principles and consistent with the adopted 
Comprehensive Plan.  (Procedures to permit minor deviations from uses allowed in the Urban 
Core Zone by Warrant, are set forth in Chapter 15, Section 15.1.H.) 
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CRITERIA FOR SPECIAL AREA PLAN 
 
 
SUBSEC 15.2.G.  Special Area Plan:  
The purpose of a Special Area Plan is to allow parcels of at least two (2) Abutting acres in size 
to be master planned so as to allow greater integration of public improvements and 
Infrastructure, to enable connectivity; to encourage a variety of Building Heights, massing, and 
to provide high quality design elements and greater flexibility so as to result in higher or 
specialized quality building and Streetscape design within the Special Area Plan, to further the 
intent of this Code expressed in Section 15.1. 
1. General. 

a. The single or multiple owner(s) of Abutting properties in excess of two (2) acres may apply 
for a rezoning to a Special Area Plan and shall be approved by the process of rezoning 
following review by the Planning and Zoning Board and Village Commission with the site 
plan approval process. 

b. All regulations of the underlying Transect Zone and this [Form Based] Code that are not 
otherwise addressed by the SAP shall apply. 

c. A Special Area Plan shall assign Thoroughfares (as appropriate), Cross Block Pedestrian 
Passages, and Civic Spaces, with appropriate transitions to Abutting areas. Guidelines 
for Thoroughfares and Public Frontages may be adjusted to the particular circumstances 
of the Special Area Plan. 

d. A Special Area Plan shall include a site plan, map of the proposed layout, circulation, 
view corridors, and the standards that deviate from the requirements of Chapter 15, 
Section 15.3., and this Code. 

e. A Special Area Plan shall assign at least five percent (5%) of its aggregated Lot Area to 
a Civic Space Type. The developer shall be responsible for constructing any required 
public improvements within the Special Area Plan, including but not limited to the Civic 
Spaces, and Thoroughfares.  

f. Development within the Special Area Plan shall be pursuant to a recorded development 
agreement that will establish the allocation of Civic Spaces, Thoroughfares, and Building 
area among the Building sites.  

g. Unless a Building is specifically approved as part of the Special Area Plan, any Building 
shall be reviewed by the Planning & Zoning Official for conformance with the Special 
Area Plan and this Code and referred to the Village Manager for final approval per the 
requirements of Section 5.9, prior to issuance of the Building Permit.   

h. A parking management program that enables shared parking among public and 
private Uses. 

i. Flexible allocation of development capacity and Height, excluding Density on individual 
sites within the Special Area Plan may be allowed so long as the capacity or Height 
distribution does not result in development that is out of Scale or character with the 
surrounding area, and provides for appropriate transitions.
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APPLICANT CHECKLIST 
 
Applications are incomplete until all materials have been received by the Planning and 
Zoning Official. Applicant must provide the following upon submittal of application: 
 
 Complete Application, including all required forms, signed by applicant or, if 

applicable, property owner or owner’s representative. 
 Letter of Authorization from property owner (if applicable).  
 Proof of ownership (if applicable).  
 Letter of intent, signed by the Applicant, explaining the nature of the request, 

justification for the proposed amendment, and evidence that the request complies 
with the applicable criteria of Section 4.17 of the North Bay Village Unified Land 
Development Code. Insufficient justification may result in denial of the application.  

 Certified Land Survey dated within two (2) years of the application filing date, 
reflecting all current conditions (if applicable). 

 Legal description (if applicable).  
 Map indicating the present and the proposed rezoning of the property (if applicable). 
 Conceptual site plan of proposed project eliciting the rezoning request, if applicable, 

including: 
o Total acreage 
o Dwelling units per acre 
o Gross floor area 
o Building height 
o Floor area ratio 

 Level of Service Assessment based on the projected development capacity of land 
proposed for rezoning or land impacted by proposed text amendment, as 
applicable.  

 Filing fees and cost recovery deposit (Refer to the most current North Bay Village Fee 
Schedule). 

 
*** Supporting materials may be submitted electronically for review. Physical copies of 
materials may be requested prior to public hearing*** 
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Office Use Only: 
 
 
Date Submitted: _____________________  Total Paid: $___________  
                     
Date Paid: ________________________ Filing Fee: $___________ 
 
Cash or Check #__________ Cost Recovery Dep: $____________ 
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